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Swwitch Kiit: Trannsfer Woorksheeet 
This worksheet is intended to hhelp you gatheer all of the innformation neeeded before filling out the online Switchh Kit forms. 

Oncee that informaation has beenn collected, yoou're ready too switch!�
 
The iinformation yoou will need to collect:
 

1. AAccounnt Closures/Nootificattion of AAccounnt Channge
Yourr previous finaancial institutioon informatio n is needed for you to subbmit a requestt to close thosse accounts. Sign and ma il 
the CClosure and NNotification of Account Chaange letter(s) only when alll ACH direct ddeposits and automatic de ebits have 
beenn switched andd all outstandding checks h ave cleared. Submitting thhis request too your previouus financial institution 
beforre those itemss being switchhed will causee a delay in reeceiving any direct deposi ts or sending  any automattic debits. 

Insttitution Account Number Phhone Date Mailed Date Confirmed Commpleted 

Oldd Bank 9876543 4779-877-87788 

2. Direct DDeposit Changge Reqquests 
List aany companiees who regulaarly deposit fuunds into yourr account. Some common uses of Direcct Deposit inc lude payroll, 
taxess, or expensee reimbursemeents. If this is a joint accouunt with multipple direct depposits, then a form will be nnecessary for 
each  direct depossit. Customerss receiving Soocial Security benefits needd to contact tthe Social Seccurity Adminisstration at 1-
800-7772-1213 or ggo to www.sssa.gov/depossit/howtosig n.htm. 

Deppositor Namee/ Address Phone/Fax 

My Employers Name 479-5555-1234 

1233 Street City, State Zip 479-5555-5678 

Membber�FDIC� 

www.sssa.gov/depossit/howtosig


 

 

A

 

Swwitch Kiit Transsfer Woorksheeet (contt.) 

3. AAutomaatic Debit (ACCH) Acccount CChange Requeests 
Gather all informaation on comppanies that maake electronicc withdrawalss from your acccount. This inncludes autommatic debits 
(ACHH) or automatic charges to your debit annd/or credit caard. Commonn uses of autoomatic debits include rent/mmortgage, 
utilitiees, phone andd cable bills. 

Insttitution Phone Acccount Num ber Date MMailed Date Confirrmed Commpleted 

ABCC Electric 479-956--1234 1223456 

4. CChangee Onlinne Bill PPayees
If youu use the bill pay service aat your previouus financial innstitution, thenn you will neeed to move yoour informatioon over 
manuually. Be suree to delete eacch payee andd add them too your Arvest BillPay servicce. If you hav e not yet signned up for 
Arvesst BillPay, theen sign up witthin online baanking at arveest.com. 

List information froom your prev ious bill pay ppayees 
Insttitution Phonne Accoount Numberr Auto Scheduuled Amount 

ABBC Electric 479--956-1234 1234456 

Membber�FDIC� 

http:arveest.com

	institution1: 
	0: 
	0: 

	1: 
	0: 


	institution2: 
	0: 
	0: 

	1: 
	0: 


	acct_num1: 
	0: 
	1: 
	2: 
	3: 

	phone1: 
	0: 
	1: 
	2: 
	3: 

	date_mailed1: 
	0: 
	1: 
	2: 
	3: 
	4: 

	date_confirmed1: 
	1: 
	2: 
	0: 
	3: 
	4: 

	My Employers Name1: 
	2: 
	0: 
	0: 
	1: 


	phone/fax1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 

	previous payee1: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	0: 

	previous phone1: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	0: 

	previous acct num1: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	0: 

	auto sched1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 

	amount1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 

	completed1: 
	0: 
	1: 
	2: 
	3: 
	4: 

	ach institution1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 

	ach phone1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 

	ach acct_num1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 

	ach date_mailed1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 

	ach date_confirmed1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 

	ach completed1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 

	city state zip 1: 
	city state zip2: 
	city state zip3: 


