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CHECK & BALANCE
 

HOW TO KEEP GOOD BANK RECORDS
 
Enter your starting balance in the check register. 

Subtract any bank fees. 

Enter every transaction as soon as possible. For checks, enter the check number
 
(i.e.”1869”), date, payee and amount. For debit cards, enter “DC,” date, payee and
 
amount. For ATM withdrawals, enter “ATM,” date, location and amount. For deposits, enter
 
“DEP,” date, description and amount. For drafts, enter “AP,” date, payee and amount.
 

Remember to subtract any automatic drafts, such as a utility payment.
 
Enter pending drafts monthly, weekly or each pay period.
 

Keep a running balance. Be sure to double check addition
 
and subtraction.
 

In case of errors or questions about your electronic transfer,
 
please contact us at the phone number listed under the Helpful
 
Information section of this document or on your bank statement.
 

Notify us as soon as you can if you think your statement or receipt
 
is wrong, or if you need more information about a transfer listed
 
on the statement or receipt. We must hear from you no later than
 
60 days after we sent the first statement on which the problem or 
error appeared. 

ABBREVIATIONS 
ACH = Automatic Clearing House 
ATM = Automatic Teller Machine 
POP = Point of Purchase (may replace a check) 
POS = Point of Sale (debit card purchase) 
*Checks do not always clear in numerical 
  order or immediately. 
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KEYS TO SUCCESS 
KEEP GOOD WRITTEN RECORDS 

Helpful Tip #1 
Online banking is no substitute for a check register – it does not reflect items that have not cleared the bank. 

Helpful Tip #2 
ATM balances may not reflect the checks you have written or other items that have not cleared the bank. 

Helpful Tip #3 
Until you have balanced your checkbook, keep all ATM receipts, deposit receipts and debit card transaction receipts. 

Helpful Tip #4 
The debit card purchase amount may show one day as verification and then will be processed as the actual purchase amount in one or more days and they 
may not be the same amount. 

Ask an Arvest associate for a free check register and/or debit card register. 

HELPFUL INFORMATION 
Contact Center (866) 952-9523 

Online banking at arvest.com 

24 Hour ATMs with convenient locations 

Check reorders visit deluxe.com or call 1(877) 838-5287 
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